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May 2008
Dear Applicant,

Re: Vacancies for Student Staff @ Winchester Student Union
Many thanks for expressing an interest in working for Winchester Student Union.  The attached information sheet is intended as a guide to give you a flavour of the terms and conditions that apply to student-staff.  If successful you will receive a Student-Staff Handbook which contains your full terms and conditions along with other relevant information. 

Please read the information below very carefully.  Any further queries should in the first instance be directed to the Student Union reception between 10am and 2pm Monday to Friday.

THE APPLICATION FORM 

Please complete your application form as thoroughly as possible ensuring that you take the attached job description into account. All applications are anonymous to those who are involved in the shortlisting process, so make sure that you provide as much information as possible and do not assume that those shortlisting will automatically know about you, your previous experience or work for the SU. Please note that you are unlikely to be short listed if you leave the additional information section blank.
APPLICATION DEADLINE

The deadline for completed applications is 2pm, Thursday 15th May.  Applications received after the deadline will not be considered.  Applications are to be returned to the SU reception, found on Level 3 of the University Centre, between 10am and 2pm Monday to Friday or by post to the address below.  
INTERVIEWS 

Interviews will take place week commencing 19th May:

We will try to avoid scheduling interviews at inconvenient times, however due to numbers of interviews to be scheduled it may be impossible to meet everyone’s individual needs.  

If you have been selected for interview we will contact you directly on or around Thursday 15th May. It is therefore essential that you include a contact telephone number on your personal details form.
START DATES

Most positions are available virtually immediately after interview. However some jobs may not become available until towards the end of term. If this is the case you will be told this when the job is offered to you. Most of the successful candidates will be expected to be available for both training and shifts the week commencing Monday 2nd June.
Good Luck!
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Andrew Hodgson

General Manager, on behalf of the Staff & Officers of Winchester Student Union
Winchester Student Union, Sparkford Road, Winchester, Hampshire. SO22 4NR.

