PRIVATE & CONFIDENTIAL

APPLICATION FORM

Winchester Student Union, Sparkford Road, Winchester, Hampshire. SO22 4NR

INFORMATION FOR APPLICANTS:

· Candidates will be short listed anonymously (i.e. Personal details are  not available to those short listing)

· Please ensure that you complete the form as thoroughly as possible, taking account of the job description and person specification.

THIS FORM WILL BE PHOTOCOPIED. PLEASE USE BLACK INK, TYPE OR WRITE NEATLY.

	POST:       
Only one post per application!
  
	For Office Use:
DEPARTMENT:              

	DATE:      
	For Office Use: 

CANDIDATE NUMBER: 


SECTION ONE - EDUCATION
Secondary Education

	SCHOOLS ATTENDED (NAME AND TOWN)

	


Further or Higher Education (please include your current course)
	COLLEGE or UNIVERSITY
	COURSE ATTENDED
	FULL or PART-TIME
	FROM
	TO

	
	
	
	
	

	University of Winchester
	
	
	
	


Qualifications Obtained (Including school examinations, degrees, diplomas & professional examinations.)

	EXAMINATION/QUALIFICATION
	GRADE
	YEAR
	EXAMINATION/QUALIFICATION
	GRADE
	YEAR

	
	
	
	
	
	


Other training or courses  

	NAME OF COURSE
	DURATION
	YEAR
	NAME OF ORGANISERS

	
	
	
	


SECTION TWO - EMPLOYMENT RECORD

Previous Employment (Most recent employer first)

	EMPLOYER’S NAME AND ADDRESS
	POSITION HELD
	DATE
	GRADE or SALARY

	
	
	FROM
	TO
	

	
	
	
	
	


	Hobbies and Recreational Interests




SECTION THREE - ADDITIONAL INFORMATION

Please give brief details of any experience relevant to the post applied for, plus any other information you wish to give.  (Continue on separate sheet if necessary).
N.b. Candidates who leave this section blank are unlikely to be short listed for interview.

	
	FOR OFFICE USE ONLY

	
	CANDIDATE 

NO 
	
	

	
	
	
	


SECTION FOUR - PERSONAL DETAILS

	SURNAME 

	ADDRESS 


	FIRST NAMES 

	


	TITLE (Mr, Mrs, Miss, Ms, etc)

	


	DATE OF BIRTH 

	TELEPHONE NO 


	NATIONALITY 

	EMAIL CONTACT________________________________

	DO YOU HAVE A CLEAN DRIVING LICENCE?  
YES/NO*

	DO YOU NEED A WORK PERMIT FOR EMPLOYMENT IN BRITAIN?   YES/NO*



	DO YOU HAVE ANY CRIMINAL OFFENCES THAT ARE NOT CONSIDERED ‘SPENT’                                                 YES/NO*
	WORK PERMIT NO: 


	Health

Do you have any medical conditions that we should be aware of?

Please give details of any illnesses during the last 2 years lasting 2 weeks or more.

License
Do you have any criminal convictions which would cause you to be unable to hold a liquor/entertainment license?
Yes/No


SECTION FIVE - REFERENCES

Please give 2 referees, one of whom should be your present/last employer.  If a school/college leaver, give present/last teacher/tutor.  State whether personal or employer reference.

	Name 


Address 




Post Code 


Telephone No during office hours 

	Name 


Address 




Post Code 


Telephone No during office hours 


	References are normally taken up prior to interview, have we your permission to do so?
YES/NO


* Delete as appropriate

I hereby certify that all the information given by me on this form and any supporting documents are correct to the best of my knowledge, that all the questions relating to me have been accurately and fully answered and that I possess all the qualifications which I claim to hold.  I understand that any false statements may result in dismissal.

Signed 

Date 


Please return to: Winchester Student Union, Winchester, Hampshire, SO22 4NR   FAO: General Manager
	
	FOR OFFICE USE ONLY

	
	CANDIDATE 

NO    
	
	

	
	
	
	


EQUAL OPPORTUNITIES EMPLOYMENT POLICY - MONITORING FORM

The College is committed to the equality of opportunity, both as an employer and as an educational institution, and to the establishment of mechanisms to ensure progress in achieving this end.  In order to monitor the effectiveness of our Equal Opportunities Employment Policy we request all applicants to complete this form.  The form will be separated from your application on receipt and kept within the Personnel Department.  It will not be seen by those responsible for short-listing and interviewing.    Unsuccessful applications are normally kept for 6 months and then destroyed as confidential waste.

Please complete in block capitals or typescript, ticking the boxes, which most closely relate to you.

Ethnicity
Ethnic origin questions are not about nationality, place of birth or citizenship.  They are about colour and broad ethnic and cultural groups.  UK citizens may belong to any of the groups shown.  This classification is based on that used by the Commission for Racial Equality.  Please tick the category that you feel best reflects your ethnic origin. 

	Bangladeshi
(
	
	Black Caribbean
(

	Chinese
(
	
	Black other (please specify)
(

	Indian
(
	
	

	Pakistani
(
	
	White
(

	Asian other (please specify)
(
	
	Other (please specify)
(

	
	
	

	Black African
(
	
	


Disability
	I am a disabled person
yes
(
no
(
	
	

	I am registered disabled
yes
(
no
(
	
	I have a disability relevant

to my employment
yes
(
no
(


If you are appointed to this post, do you feel that any special aids or equipment would be required to take account of your disability?  Please give details.

	Sex
Female
( 
Male
(
	
	



	Signature
	
	Date


Thank you for your co-operation.
